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Email Help for Microsoft 

Outlook 

How to Change Your Settings to 

Delete Email Off Your Server  

for Pop Email Setup’s 

These instructions are for POP3 email 

accounts 
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What is this Presentation About 

• This presentation will show you step by 

step how to set your outlook 2010 email 

account to delete email off your server 

after a number of days. 

• Please go to the next slide to start 
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Click on File 
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Click on Account Settings 
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Double Click Email Account You Wish To Edit 
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Click the More Settings Button 
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Click the Advanced Tab 
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Tick the Shown Delivery Tick Boxes and Click OK 
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Click Next to Save and Close 
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Congratulations 

• You have now successfully changed the 

email settings to delete email off your 

server after X days. 

• This will stop your email box filling up 

• If it does fill up try reducing the number of 

days to leave email on the server. 
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GTP iCommerce Pty Ltd 

“Results Focused Internet Marketing” 

That’s “Guaranteed To Perform” 

We specialise in 

• Ecommerce Shopping Cart Web Sites with 

• Integrated Email Marketing Software 

• Search Engine Optimisation Services 

• GTP Hub Business Management Software 

for Time Tracking, Project Management, Task Management 
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Contact Us For 

• Please contact us if you require a powerful 

internet marketing web site for lead 

generation, e-commerce, business 

process improvement, and email 

marketing. 

• GTP was established in 1996. 

• Finalist in 2012 For Best Ecommerce Web 

Site in the Australian Web Awards. 
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Contact Information 

• support@gtp.com.au 

• + 61 1300 856 533 

• SMS: +61 411 352 766 

• Twitter:  perthwebdesign 

• Facebook: http://www.facebook.com/gtp.web.design.seo 
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