mgtpicommerce

How to add New Products
and their Image

GTP iCommerce CMS Instructions on
Adding Products and Uploading
Images
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Step 1.

* Login to CMS
— https://cms.gtp-icommerce.com.au/whichCMS.php

* Once Logged In

— Go to the products tab — the first tab on the left
hand side

* Click on add new product in the drop down
menu
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Click on the new product link

= gtp icommerce

Products  Images Orders  Reports Affiliate Contacts  Emails & SMS  WebPages  Config How To's

Products

Vi Al Products _~arch How to Add Products - Copying Acoss From Vegetal Site

7oy » Sear.. ‘wiD
~, Add a New Product Search Mun., ' Products How To Add Products

o o
* Search for a Product Pleass click the link 10 522 the video demonstration on how 10 30 2 procuct

View Products.... Manage Daw. "ase + ~duct Ordering In thi soample we copy products fram the vagatal web st
+ By Brand » Import Products » Catey, ~ Ordering Click to watch video

» > - vy i
By Brand Export Products Subcategor, “rdering Add New Story | Edi This Story

+ By On Special » Update Prices/Stock Levels

+ By Show On Website + Export Backed Up Products

+ By Subsubcat + Export Product Commissions
+ By Products without Images » Transfer Products

+ By Out of Stock

Click on the new product link
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Step 2.
Add Product Details

Products ~ Images  Orders  Reports Contacts  Emails & SM5  Web Pages  Config How

¥ iCommerce

Lizt By Category 1 List By Brand | List By Special 1 Add Product

CumartID ‘
Band | || Florist In Australia ¥ |
[ M
Sutestegary | v
Name
4
D=szription
4
SstzrSze O Smal ® Medum O Large
GSTTyee | Good: 7]
ST ([ Add ST |[Remove GST |
1f GST & inchuded in the price shown - Check the checkbox
1f GST is NOT INCLUDED in the price shown then leave the checkbox unchecked
JQll P Name  PrceVale  SetCustom  Gommission Type Use Default
C! Standard }5 ® S
E —e
S Classic |s ® s
Deloe [s | ® -

Related Products

Weight

Salicors

Chozzistes

Tesgy Bears

Viine

Gourmet Bazkats

Saty Baskets

Colours.

Price Rarge

Title Override

Show On Website
Imags fvsistie
New Ttem

Out Of Stock.

Stock Level L

Adme am Dame
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Add the Product

Relstad Products [

Vimight

Balloons

Chocolates [

Teddy Bears

Wine

Gourmet Baskels

Price Range

Title Ovarride

Show On Website

Image Availadie

New Item

Out Of Stock
Stock Level [_y‘

Orgeron Page | ‘

On Specisl }
Special Stats | pgy v | | Month ¥ | 2013 ¥ |
SpecialEnds | Day ¥ | [Month ¥ |[2012 v |

IrsetDate [ pgy v || Month ¥ | [2003 v |
Purchase Methods @ Buy Now

2 Only For Quoting .

© Quote # prce = 0 Click on Update Product

© Quote i stock level = 0

© Quote i out of stock

© Quore if stock level = 0 and out of stock
s [

Update Product
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Step 3.

¥ iCommerce EDIT molgougr
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Adding the Image

Is your image not changing after you have uploaded 1?2
Hold down the "Shift’ key and right click in the window (where there is white space) and choose This Frame' > Reload Frame’ for
@ Firzfox or hold down the 'Cul key 2nc right click in the window and choose ‘Refresh’ for &) tnoener Explorar
0 view the correct image,

D25
To uplozad 2n image to the GTP server, select the image from your hard disk by clicking on Browse...
Onre the file has been sslected click on Upload Now

No Current Main Product Image

Le=2ten | Choose File |
Upload Now ]

To uplozd 2 new Accompanying Product Image use the last form
To view or 22t 2n existing Accompanying Product Image, use the

Click on the Choose File
Add New Accompanying Product Image

‘Browse’ and "Upload’ 1o ADD = new accompanying product imag

Text 1 1

Location cf?.os:?ﬁe_ No file chosen
| Add
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Choose the Image
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-~ - - - =




mgtpicommerce

Upload the Image

15 your image not changing after you have uploaded 1?2
Hold down the "Shift’ key and right click in the window (where thare is white space) and choose This Frame' = Relozd Frame' for
@ Frsfon or hold down the 'Col key and right click in the window and choose 'Refresh’ for 8 1rterner Explorer
to view the comect image.

D25
To uplozd 2n image to the GTP server, select the image from your harg disk by clicking on Browse...
Onece the file has been sslected click on Upload Now

No Current Main Product Image
Locatien | Choose File | 23-07

| Upload Now |

-2013 1...0-49 AM.jpg =

To uplozd 2 new Accompanying Product Image uss the last form below
To view or =C1t 2n existing Accompzanying Product Image, use the zppropriate

Click Upload Now

Add New Accompanying Product Image

‘Browse' and "Upload’ to ADD 2 new accompanying product image

Taxt \ ]

J

L=c==lizr | Choose File | No file chosen

| Add]
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Make sure the Product is active

Edtse See Smal & Medum Lage
ST Tyee | Goods v

SST ¥ [Agd GST | [Remove BST

1 G5T 5 nciuded m T prics Shown - Chack the chackbos Ol
|17 GST 5 NOT INQUUDED in the price shown then keave tha chackbox unchacked

Commission Vake Defauk Commesson

2 Sumdsd 79.00 ’ v 0.00 =
s Casc 2800 v 0 09| v -
Dekas 115,00 v 000 *

Relsled >ducts  bal1|Choctteddy1|Wine1|Choc2)tecdy2

"m0
weght 0

Baloze:  bal|1]0812|0al2bel4|bals

Tedsy S0 teddy1|tecdy2|teddyiteddy4|tedcyEiteddyEiteddy?

Wire  Wine![Wine2{Wined
Gourmet Baskets = 7
Saby Baskels =
Cooes  Red.Green,White, Yellow
Pres Range  80-120

Tite Override

Shew Om Website 4<
[=age ivs: -

-

R

o

Stzex Leve! g

Orderon fape |10

ChoctiChoct 11ChocRiChoc2{Choct|Chocs|Chocl|Choc?

Mo Make sure the Show on Website
ezai Starts 20 v! o4 v 2012V - H

R box is ticked

Srzert Date Day ¥ Month ¥ | 2003 ¥
Surchase Methods ¥ Buy Now

Only For Quoming

Quote # orice » 0

Quote ¥ stock level = 0

Quote ¥ out of stoc

Quote i swock level = 0 and out of stock
-

Update Product
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Step 4.
Check the Website

Florists & Flowers Parth

Perth Florist Dlrect t Fast Same Day Delivery

Flower & Gift Hampers
for all occasions ~

3

08 9381 3593

Check that the product has
been added onto the

website
Traditional Pot Arrangement
Search Products >> .
GOl Order code: D27-1
* Standard: $120.00 AUD
Contact Details Classic: $135.00 AUD
Deluxe: $149.00 AUD
Ph: 08 9381 3593
Add a Gift with Your Flowers
st Baloons | Net Required 2R 1 4
Chocolates Nt Required v &
Teddy Bears Nt Required 1 &
Wine  Not Required v [

[T ( __ n..l
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Step 5.
Viewing the Product List

Products  Images  Orders Reports  Affliate  Contacts Emails &SMS  WebPages Config  HowTo's

Products

E View All Products
7
¥, Add a New Product

* Search for a Product

View Products....

+ By Brand

+ By Brand

+ By On Special

+ By Show On Webs

+ By Subsubcat

+ By Products without Images

Search
~ Search by ID
» 5. ~h Multiple Products

Manage Database Product Ordering

+ Import Products + “~fegory Ordering

» Export Products + Subcaw _ ~rv Ordering
» Update Prices/Stock Levels

+ Export Backed Up Products

» Export Product Commissions

» Transfer Products

+ By Out of Stock

Click on View All Products

Editor Size Small @ Medium © Large
GSTTyPe [ Goods v
ST [ [Add GST | [Remove GST |
orice shown - Check the checkbox

llfGSTisin:hdedind\e

L1
1f GST s NOT INCLUDED in the price shown then leave the chackbox unchecked |

: Price Name Pricy isSH i Use Default Default Commission
1 R r
¢  Standard ® -
E
S  Classic ® -
Dehoe ® =

Related Products

Weight

Balioons

Chocolates

Teddy Sears

Wire

Gourmet Baskets

Show On Website

Image Avsilstle
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Subcategory Selection

There ar2 159 products in the catzbase

Category Category Desaiption  Subcategory Category » Subcategory Desaription Prices  # of Products

Bxtras Edn Balloons Edn Edn s
Chocolates Edit Edt 3
Teddy Bears Edit Edn 2
Wins Edn Edt 4

Flower Ednt Amangements Edn Edn &0
Bouguets Edrt Edn 35
Celebration Edt Edn 7
Christmas Edit Ede 3
G#t Baskets Edr Edn 12
Im Very Somy Edit Ed 2
New Bzby Edn Edn 11
Plants Edt Ede 10
Roses Edt Edn 31
Sympathy Edr Edn 8

gift baskets Edn gourmet hampers Edt Edn 2

Gift Hampers Ede Checolate Edit Edn 1
Frut Edn Edn 3

_za *:

Click on the subcategory where
the product will be located
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Product list

- e ten Click on the name of the :
- S product

 Products can be edited from here
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End of Presentation

* GTP iCommerce Support

* Email support@gtp.com.au

e http://gtpsupport.gtp-icommerce.com.au
e Ph: 1300 853 533

* WWW.gtp-iIcommerce.com

e www.gtphub.com
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