How to Upload and Insert Images

GTP iCommerce instructions on how
to upload and insert images through
the CMS system
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Login to the CMS

Cmatpicommerce

Simply enter your username and password and you will
be able access all your GTP iCommerce facilities

Username:

Password:

Forgot your Password? Need Support? Wrong CMS?

GTPiCommerce Est. 1996. Copyright © 2014. All Rights Reserved.




mgtpicommerce

Go to the List of Web Pages

Office Hours
Opening Hours

Monday - Friday 9:00am to 4:30pm
AWST +08:00

Weekend and After Hours Support
on 0411 352 766 (Mobile)

Send ALL work reguests to
suppon@gtp.com.au

PLEASE NOTE: GTP will be closed for
all Western Australian public holidays
for 2013 as follows:

Queen's Bithday - Menday 30 Saptamber

Chaistmas Day - Wednesday 25 Decembar
Boing Day - Thursday 26 December

Christmas Break

GTP wil close for business at 4.00pm Friday Dec
20th 2013 and re-open at 8.30am on Monday Jan 6th
2014 Standard emergency contact detals apply
durnng this pencd

Scheduled Holidays

« Dale - None curently scheduled
Bruce - None currently schaguled
Cleyton - Fri Nov 20t to Mon Jan Sth
+ James - Nov 22nd. Dec 6th, Dec 20th
Damel - None currently scheduied
Gary K - None currently schaguked
Gary M - None currenly schasuied
Janina - None currently scheduled

.

.

Last Updated 531 AM November 11th 2012

Logged in tefr

 {

Web Pages

Import/Export Advanced Blogs
Add a Page
» Import Pages » Add Muitiple Web Pages +» List Blogs
Create New Post

Picture Gallery

g Add New Picture

@ View Images in Gallery

Click on List and Edit Pages

GTP on Social Networks

Did you know that GTP is also on Twitter and Facebook?

Stay even more up to date with developments at GTP, the
web, eCommerce and more by folowing us on Twitter and
Iking our Page on Facebook

Regular and important updates wil stil continue through

here but we hope you'll connect with us on Twitter and
Facebook and get involved in the conversation more!

--The Team at GTP
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Choose a Page to Edit

ged in f c- 0427531119 - 24™ March, 2014
are using Chrome ion 33.0.1750.154 on Windows

Emails & SMS Web Pages Config  GTP Tools

iNews LIST

2ad New Story | Reload Fage
List Stovies

—

There are 253 pages n the database

Subcategory

Caks to Acton Al Pages 2
Custom Pages 2
Products 24
Web Pages

Checkout Cart Contents Quote

Checkout Final Page
Customes Usage Agreement

Trust Eements-Quota A

Trust Eements-Sale AN

Forms Affsate
Ant-spam
Brochure
Cataiogue

Compettion

g
WoR NN NN NNNNNNNNN®

Contact




mgtpicommerce

This will open up a new window

t Logged in k& I
g p You are using ( ). 1750.154 on Window

Products images Orders Reports  Marketing  Contacts Emails & SMS Web Pages Config  GTP Tools

iNews LIST PAGES

Add Newe Story | Relond Page
Ust Stones | Lt Storks By Navigation = Top Navgation | Lt Stones By Navigation = Top Mavigation » What i Vacuum Bxcanation

There 5 1 web page n the Navigation » Top Nawgation » What 5 Vacuum Excavaton category

TIP: To change the arder of the pages, dick on the heading you wsh to sort by

Last Updated

87359  28-Jan-2014 23-Mar-2014 14:21:53 What & Vacuum Ex

Cavaton Add Lke Pan Edt Rod8ack Web Page

Click on the title
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Select the content tab

Location

[% Edit A Web Page - Google Chrome - [E=E=)
[ cms.gtp-icommerce.com.au/story/editor/editphp?id=84457 Q |
AN
\. .
. iNews EDIT A WEB PAGE
Il ID: 84457 - Home
ll Add New Web Page | Add New Web Page Like This | Clear MS Word Code | List Web Pages | List Web Pages By Navigation » Top Navigation | List Web Pages By Navigation » Top Navigation » Home Page | |
Close Window
: . Update Page |
Web Page Content Search Engines Miscellaneous
Insert Date |19 v | Jul 2004 v | 8|
Status:  Active i
Ordering 0 :
Category: Navigation
| Subcategory Top Navigation 1 v II
— Click on content
Low Level Cat Home Page b
Title: Home
Author:
Summary: Styles ~ || Paragraph ~| FontFamiy | Font Size X
U 8RO T S @
— 2@ % x| Q2 H =3 &L

Welcome

Here we can add some text about the company. Keep it short, as people might rather browse y...

Path: p Words:19

Comments: ¥
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Click on the Web Page where you want
to insert the image

¢

e & ﬁ;]g ]ﬁiﬁ] A -4 v||| styles | Paragraph | FontFamiy |~ | Font Sze :
| Gldl & % i [N o 7 J© v
—ziE| % x| | Q2 H = 1|3 & L=

L

il |
T |
% e

L | &

What is Vacuum Excavation

Vacuum excavation is also known as hydro excavation, hydro or vacuum digging, non-destructive digging and soft digging.

Vacuum excavation is essentially the only safe, fast, non-destructive and effective form of excavation in risk areas, when compared to destructive
digging performed by bucket excavators and loaders, and even hand shovels.

Vacuum excavation techniques are widely accepted as the safest way to expose or excavate around underground services, such as electrical and
communication cables, water, gas and stormwater and sewerage pipe work.

utilise > ated
| P ound

e and versatile self-contained unit
e nozzle, which uses watel

TerraVac's vacuum excavators

high pressure water lance fitted with a sp

assets undisturbed.

To insert a picture in the middle between
these two lines of text you will need to:

o Click the mouse cursor so that the flashing
text indicator is on the following line

e This will be where the image will be placed
once you have selected it

Path: p » strong Words:561
[Get contents]
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Click on the Insert Image Button in the
Top Tool Bar

A -3 . Styles v | Paragraph ~ | Font Family v | Font Size %
669 0102 b 1| B )| T O | )| F| S @ o
— 2| % %2 B EAE =

3

What is Vacuum Excavation

Vacuum excavation is also known as hydro excavation, hydro or vacuum dig

Vacuum excavation is essentially the only safe, fast, non-destructive and effe
digging performed by bucket excavators and loaders, and even hand shovels.

Vacuum excavation techniques are widely accepted as the safest way to expo
communication cables, water, gas and stormwater and sewerage pipe work.

TerraVac'’s vacuum excavators are a unique and versatile self-contained unit which utilise a powerful vacuum system in combination with regulated
high pressure water lance fitted with a special turbo type nozzle, which uses water to loosen earth and create a wet spoil, while leaving underground
assets undisturbed.

Path: p » strong Words:561
[Get contents]
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Select a file to upload in or upload to
the general |mage gallery

nNeb Page Lontrnt HE?!CH tl][ IIIES HISLF‘HdHE‘OUS

Filter — Selected folder e
' 1 fimages ¥ Create folder Upload @ Refresh
\
”‘ Categories { Page[ 1 ]or2 b View mode: Thumbnallsz\ ZS,L images/page
il @ images
ci| & History
Sl Favorites
1l |
11
Folders
—_r Confined_Space Confined_Spac *  Phyironmental + - - > Loce *
1 Environmental —
T LogoFiles
] Pit_Instaliation
T Potholing_Locating_Exposing D You can choose a file to place the new
- Precision_Excavation image in or just click the upload button
j Restricted_Access l
] service_Pit_Clean Recsion Erballl] > bes S|
T Trenching - -
,-_r rotatingimages
\
¥ ENLARGE »
Excavating_Expo. * |  Locate_existing_ * | Underground_Se “ | btn_enlarge.gif * | btn_smallArrow.c * |
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Click the Upload button

Moxiecode Image Manager
Fitter ——— Selected folder =
[ | /images/rotatingimages

H Create folder Upload 2 Refresh

{ Page[ 1 ]of1 p

Categories
D images
\J History
W Favorites
Folders
‘Q/.. W oR i L =, man3 R aing.] =, __ main5.jpg =%
AV S .
y . Gea KR
__rot_1ljpg =, _ rot 2jpg =, __ rot 3jpg ~ | __ rot 4.jpg =, __ rot 5jpg =]

__rot.6jpg “*,  rot 7.pg =
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Choose one or more images to Upload

ra T R
L/\J ‘ A"T‘(-ompum » u:ﬁ-;un' » bwam—b-E:Imm » T » Teavac » Images » Banner Photos ']”v | Search Banner Photes - p
Organize v New folder
W Favorites
B Desktop - e
1 Downloads Confined space  Environmentally.  Locsting services  non- duuu:!w: Precisio_Excavati  Restricted access
%3 Dropbox excavation friendly-without non-invasive on 672303 excavation |
) Chents SukPueng e
. Recent Places em
rotS ret 6 safe_dwgging Terravac Vacuum
Excavation
4 Libraries
¥ Documents
o Music S
el Pictures ;_,..»/"'d I
B Videos =
1™ Computer
& Local Disk (C)
&2 Sydem Reserved Select an Image
s New Volume (F:)
€ Network
. . .
Tip: Click here to learn how to
. .
resize and crop your images
.
ready for your web site
File name: | - ‘Cmnﬁhs z
(Coem [ comea ]



http://gtpsupport.gtp-icommerce.com.au/viewArticle/How+to+Crop+and+Resize+a+Image
http://gtpsupport.gtp-icommerce.com.au/viewArticle/How+to+Crop+and+Resize+a+Image
http://gtpsupport.gtp-icommerce.com.au/viewArticle/How+to+Crop+and+Resize+a+Image

mgtpicommerce

Click the Upload button Once you have
selected one or more images

Moxiecode Image Manager sl

CQF' Upload
Use the form to upload files.

Valid extensions: gif, jpag, png, swf, flv, wmv, mp4
Max upload size: 30 MB
Path: /images/rotatingimages

File Size Status
Terravac_Vacuum_Excavation jpa 57 KB Remove

You have 1 files (total 57 KB) eagerly waiting to be uploaded. Add more?

| Upload to server

Click the Upload to server button
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You should see the images show up in
the location you selected

paeceisaian ~rrrnasie

Filter ——  Selected folder —
¥ Create folder Upload g Refresh

L | [/images/Environmental
y

bl categories | Page[ 1 [of1 | View mode: | Thumbnais ¥ |, |25 v | images/page

J images

o History ;

i Favorites
11| Forders

¥ . Environmentally f_iona_StanIg!_H( “ | Service_Trenchir * | TerraVac_Protec *

The uploaded image will show up in
the place you selected

Simply click on the image to place it
on the web page where you clicked
your curser




Quick Hint: to quickly re-find an image you can
use the filter or the history button the left

nNeb Page Lontent Search Engines Miscellaneous
Moxiecode Image Manager

Fiter ——— Selected folder — ) |
/images ¥ Create folder Upload g Refresh

TH|| ‘Gategories { Page[ 1 ]of2 p View mode: ‘Vr'hqmrbgarirls 7'7_, 25 v | images/page
id| B images
cfl & History s | s | [~
“|| e Favorites
il _ =
Y

Folders

T Confined_space You can quickly find images by using the 4 Pit_Installatior 4 Potholing_Loc: * _

T Environmental filter or clicking on history to view recently

T LogoFiles added images

—_r Pit_Installation U U

T Potholing_Locating_Exposin

j Precision_Excavation C' [j :F_

j Restricted_Access

:’r :ervic:_Pit_Clean Precision_Exca\ # = Restricted_Acc *  Service_Pit_Cle * Trenching “  rotatingimages *

I Trenching o - r= o= =

] rotatingimages

- - i .
Excavating_Expo * | Locate_existing_ “ | Underground_Se * | btn_enlarge.gif * |  btn_smallArow.c * |
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Once you have inserted the image it will
show up on the CMS Web page display

A QB 7 U e & Ga @ EmEe A% | styles ~| Paragraph  ~| FontFamiy ~| Font Size v
EE R E|RLGIEIEEE« |9 Gl B %D O | & V| F©rm|
- —zﬁx,X82EI”’ﬂ'_l-Uf_l

Vacuum excavation techmques are w1de|y accepted as the safest way to expose or excavate around underground services, such as electrical and
communication cables, water, gas and stormwater and sewerage pipe work.

il

The image will appear probably
to the left side of the screen

Path: p » strong » img Words:561

[Get contents]
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Using the Align buttons you can change where
your picture will sit on the page

ABE x-ﬁtﬂﬁlﬁ A 337 ~ ||| Styles ~ || Paragraph v | Font Family || Font Size
tell3=El4= siaua&%f}jaﬁ‘?f@wml

—,Aﬁxx QH= w3 =

2 chmques are W|dely accepted as the safest way to expose or excavate around underground services, such as electrical and

er, gas and stormwater and sewerage pipe work.

i Using the align buttons you can
adjust where the picture sits

Words:561

Path: p » strong » img
[Get contents]
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Right click on the Image

‘EE‘ B‘VIV‘ g(nree(i E é@xﬁ]\ A\"ﬁf || Styles 'i Paragraph ;{ Font Family 'i Font Size E

;;5\5 d‘ IS;‘ 2 %HE @wg 7 fldnmu.‘
|| \—..A «ﬁw\x, x* Q E I EOIET r-n(

‘!‘ﬁm el | = = | B
“Vacuum excavation techniques are widely accepted as the safest we way y to expose or excavate around underground services, such as electrical and
communication cables, water, gas and stormwater and sewerage pipe work.

& Cut (Ctrl+X)
43 Copy (Ctri+C)
ﬁ Paste (Ctrl+V)
P oo Insert/Edit Link
é:é Unlink
y & Insert/Edit Image
Alignment
4 nsert/Edit Table

Right Click on the image and select
Insert/Edit image

ImageManager )

Path: p » strong » img Words:561
[Get contents]
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Add a Title and Image Description

B 7 U &
Insert/Edit image -
| |
Vacuum excavauon T(’I'HHII]U\"‘. General Appearance Advanced | elecincal andg
communication cables, water, g General
Image URL 'psmg_Serwces_Restncted_Space_Excavatlon.jpg|

Image Description

Image List [ v ]
|
l

Title

Preview

Add a image description
and title
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Go to the appearance tab

Vacuum excavation techniques
communication cables, water, g

UCh as electrical and

|http://cms.gtp—icommerce.com.au/clients/t/terri
| )|

ge Description IExposing Services Restricted Space Excavation ]

Click on the
appearance tab e |Exposing Services Restricted Space Excavation I

~atn: p » str
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Editing Options

=
N
=
3
5

I
Il
(il
]

Vacuum excavation techniques General ‘ Appearance “ Advanced |

Font Family

=S, suUch as electrical and

communication cables, water, g - Appearance
Alignment [Middle v -
: : 'ﬂ Lorem ipsum,
Dimensions | 500 375 I px p

¥ Const i =
c

Vertical Space |:

Horizontal Space

Border I:]

Style Imargin-left: 10px; margin-righ

e

Once finished click the
Update button

|__Update |

loreup”

olor sit ame”
onsecte*

lit

From here you can edit the dimensions of the
image as well as adding horizontal and vertical
space

The horizontal and vertical space adds a gap
around the image, the horizontal on the left and
right sides and the vertical on the top and bottom

This is good for separating the text from the
image, usually 10 to 20 is enough

Path p » strong » img

Words:561
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If you didn’t add a title or image description this message will
show, you can just click Ok and add one in later

U 48 T (4w

B 7 Font Size
=== == Insert/Edit Image X ]
Vacuum excavation techniques eHekd AppEakance Advanced Es, such as electrical and
communication cables, wa ter, g

Alignment Middle v
Lorem ipsum
Y 5= |
g Are you sure you want to continue without including an
Image Description? Without it the image may not be
accessible to some users with disabilities, or to those
using a text browser, or browsing the Web with images
Ok Cancel
Click OK
| Update
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Update the Page

uum excavation | Close Window

€ >

Web Page Content Search Engines Misd

Update Page |

Styles - Nt Size %
Make sure to click the update :

page button

What is Vacuum Excavation

Vacuum excavation is also known as hydro excavation, hydro or vacuum digging, non-d ‘

Vacuum excavation is essentially the only safe, fast, non-destructive and effective for ared to destructive
digging performed by bucket excavators and loaders, and even hand shovels. - -
Image inserted into page

Vacuum excavation techniques are widely accepted as the safest way to expose or e

h as electrical and
communication cables, water, gas and stormwater and sewerage pipe work.

Path: h2
[Get contents]

Words:561
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Check the changes on the Web Site

Ierm vac odIe, EITICIENT, INOn-agestrucuve \e. Fnone:u4z/ 531539

vacuum excavation vacuum excavation” =1 info@terravac.com.au
WHAT IS VACUUM
EXCAVATION
What is Vacuum Excavation

Vacuum excavation s also known as hydro excavation, hydro or vacuum digging, non-

Full Name
destructive digging and soft digging.
Vacuum excavation is essentially the only safe, fast, non-destructive and effective form of Company
excavation in risk areas, when compared to destructive digging performed by bucket excavators
and loaders, and even hand shovels.
Phone
Vacuum excavation techniques are widely accepted as the safest way to expose or excavate
around underground services, such as electrical and communication cables, water, gas and Suburb
stormwater and sewerage pipe work. :
Email
Suburb

Your Message

‘2,\, Contact Details

Terravac

. 9 i i i it which utili 26 Lakehill Garden,
TerraVac's vacuum excavators are a unique and versatile self-contained unit which utilise a Edgewater WA 6027

powerful vacuum system in combination with regulated high pressure water lance fitted witha




Video Links on How to Upload Images

Rich Text Editor Basics — Images (Videos)

e Uploading your images
— http://www.webdesign4perth.com.au/videos/iNews-HowToUploadlmages.htm

e Images Video 1 - Inserting an Image to the right of text
— http://www.webdesign4perth.com.au/videos/iNews-Images-InsertinglntoPagel.htm

* Images Video 2 - Inserting an Image at the top of a page
— http://www.webdesign4perth.com.au/videos/iNews-InsertinglmagesAtTheTopOfAPage.htm

e Cropping and Resizing Images Online
— http://www.webdesign4perth.com.au/videos/iNews-CroppingAndResizingYourlmagesOnline.htm

e How to delete an image file off the server:
— http://www.webdesign4perth.com.au/videos/Images-HowToDeleteFilesOffTheServer.htm

e Keyword Optimising Your Images for Search Engines
— http://www.webdesign4perth.com.au/videos/iNews-KeywordOptimisingYourlmages.htm



http://www.webdesign4perth.com.au/videos/iNews-HowToUploadImages.htm
http://www.webdesign4perth.com.au/videos/iNews-HowToUploadImages.htm
http://www.webdesign4perth.com.au/videos/iNews-HowToUploadImages.htm
http://www.webdesign4perth.com.au/videos/iNews-Images-InsertingIntoPage1.htm
http://www.webdesign4perth.com.au/videos/iNews-Images-InsertingIntoPage1.htm
http://www.webdesign4perth.com.au/videos/iNews-Images-InsertingIntoPage1.htm
http://www.webdesign4perth.com.au/videos/iNews-Images-InsertingIntoPage1.htm
http://www.webdesign4perth.com.au/videos/iNews-Images-InsertingIntoPage1.htm
http://www.webdesign4perth.com.au/videos/iNews-InsertingImagesAtTheTopOfAPage.htm
http://www.webdesign4perth.com.au/videos/iNews-InsertingImagesAtTheTopOfAPage.htm
http://www.webdesign4perth.com.au/videos/iNews-InsertingImagesAtTheTopOfAPage.htm
http://www.webdesign4perth.com.au/videos/iNews-CroppingAndResizingYourImagesOnline.htm
http://www.webdesign4perth.com.au/videos/iNews-CroppingAndResizingYourImagesOnline.htm
http://www.webdesign4perth.com.au/videos/iNews-CroppingAndResizingYourImagesOnline.htm
http://www.webdesign4perth.com.au/videos/Images-HowToDeleteFilesOffTheServer.htm
http://www.webdesign4perth.com.au/videos/Images-HowToDeleteFilesOffTheServer.htm
http://www.webdesign4perth.com.au/videos/Images-HowToDeleteFilesOffTheServer.htm
http://www.webdesign4perth.com.au/videos/iNews-KeywordOptimisingYourImages.htm
http://www.webdesign4perth.com.au/videos/iNews-KeywordOptimisingYourImages.htm
http://www.webdesign4perth.com.au/videos/iNews-KeywordOptimisingYourImages.htm
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End of Presentation

* GTP iCommerce Support
* Email support@gtp.com.au

e http://gtpsupport.gtp-icommerce.com.au
e Ph: 1300 853 533

* WWW.Egtp-iIcommerce.com

e www.gtphub.com
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http://gtpsupport.gtp-icommerce.com.au/
http://gtpsupport.gtp-icommerce.com.au/
http://gtpsupport.gtp-icommerce.com.au/
http://www.gtp-icommerce.com/
http://www.gtp-icommerce.com/
http://www.gtp-icommerce.com/
http://www.gtphub.com/

